Instructions for the Conflict of Interest Questionnaire

Section 176.006 requires disclosure of a person's "affiliations or business relations that might
cause a conflict of interest." The term "affiliation" is not defined in Chapter 176. However, the
general definition of the word "affiliation" would mean any association or connection. So any
affiliation, including such things as friendship, membership in some group or organization,
relationship by bloed or marriage, or any connection, must be disclosed.

How to fill out the Conflict of Interest Questionnaire (each number corresponds with
the number on Form CIQ).

1.

Examples:

If your spouse, parent, or child is the District's Director of Purchasing and a bid is being

Name of person doing business with the District. If the business is a
corporation, partnership, etc., then each person who acts as an agent for
the business in dealings with Pecos Barstow Toyah ISD must complete the
form. Also state the company name.

Check the box if you are filing an update to a previously filed questionnaire.
Updates are required by law by September 1 of each year in which the
person submits a proposal or bid, or begins contract discussions or
negotiations with the District. Updates are also required by the 7" business
day after an event that makes a statement in a previously filed
questionnaire incomplete or inaccurate.

Name the District employee or school board member with whom you have
a relationship; if there is no relationship in question, state "Not Applicable".
Describe each employment or other business relationship with the local
government officer, or a family member of the officer. Answer questions A
and B with "Yes" or "No", as applicable.

Describe each employment or business relationship that the vendor named
in Section 1 maintains with a corporation or other business entity.

Check this box if the vendor has given the local government office or family
member of the officer gifts.

Sign and date the form. Required fields.

submitted to the Purchasing Department, this relationship must be reported.

If your spouse, parent, or child is the Principal at a school and your business may sell
items directly to that school, this relationship must be reported.

If you or your spouse, parent, or child is in business with a District employee
that would be making a recommendation concerning a purchase or sales
transaction involving you, the relationship must be reported.



If you employ or do business with a spouse, parent, or child of a District employee that
would be making a recommendation concerning a purchase or sales transaction
involving you, the relationship must be reported.

If you are a District employee and will be making a recommendation concerning a
purchase or sales transaction involving you, the relationship must be reported.

If your neighbor or friend is a District employee that would be making a
recommendation concermning a purchase or sales transaction involving you and you feel
that your relaticnship with this employee could affect their recommendation, this
relationship must be reported.

If any other situation exists that would result in a conflict of interest, the relationship must
be reported.



CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Sesslon. OFFICE USEONLY

This questionnaire is belng filed in accordance with Chapier 176, Local Government Code, by a vendor who Date Recelved
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the | NoTE *
vendor meets requiremants under Section 176.006(a). o
INCLLOE VEHDR NAME

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be EVEN IF A Con FLACYT

filed. See Section 176.006(a-1), Local Government Code. DoES NOT ELIST. R

A vendor commits an offensa It the vendor knowingly violates Section 176.006, Local Government Code. An NEMDORS Do

offanse under this section Is a misdemeanor. BUSIHESS WITH AND
1] Name of vendor who has 8 business relationship with local governmental entity. SEEKING TO DO

BusINESS WITH PBT .

Name oF VENDOR o PERSON SEERWG Business wiTH  Pet-Tsn ¢

2

2 L__| Check this box if you are filing an update to a previously filed questionnaire. {The law requires that you file an updated
completed questionnaire with the appropriate filing authority not fater than the 7th business day after tha date on which

you became aware that the originally flled questiannaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

TrceERT comFLIcT HERE, o STRIE N/A
Name of QOfficer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
ofticer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form

CIQ as necessary.

ComPLere A-B 1F A coufLicT EvLsTs.

A. Is the local government ofticer or & family membaer of the officer raceiving or likely to receive taxable income,
other than investment Income, from the vendor?

D Yes El No

B. Is the vandor receiving or likely to receive taxable incoms, other than investment income, from or at the direction
of tha local government officer or a family member of the officer AND the taxable income is not raceived from the

local governmental entity?

D Yos I:I Na

5] Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the tocal government officer serves as an officer or directer, or holds an
ownership interest of one percent or more.

ToedTIFd RELATIONSHIP \F APPLILABLE

6
I:I Check this box if the vendor has given tha local govarnment officer er & family member of the officer one or more gifts
as described In Sectlon 176.003(a}{2)(B], excluding gifts described In Section 176.003(a-1).

7]
S\eMATuRE REQUIRED Dae Reaueed

Signature of vendor doing business with the governmenial entity Date
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http:/Awww.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the seclions cited on this form.

Local Government 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a conneclion basaed on:
(A) atransaction that Is subject to rate or fee regulation by a federal, stale, or local governmental enlity or an
agency of a federal, state, or local governmental entity;
{B) a transaction conducted at a price and subject to terms available to the public; or
{C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporling to, that agency.

Local Govern 176.003(a}{2)(A) and (B):
{a) Alccal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
{A) has an employment or other business relationship with the local government officer or a
tamily member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental enlity is considering entering into a contract with the
vendor;
{B} has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
{i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity Is considering sntering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)

{a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
{1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
{2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gilt described by Section 176.003(a-1); or
(3) has a family relationship with a local governmant officer of that local governmental entity.
(a-1) The completed conflict of interesi questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter inlo a conlract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an emplayment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) thatthe vendor has given one or more gilts described by Subsection (a); or
(C) of a family relationship with a local government officer.
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